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Overview of Form 159

What is Form 159? )
What is the Agent?
The purpose of the SBA 159 Form (“Fee Disclosure Form and

Compensation Agreement”) is to enable lenders to report any fees The Agent is a loan packager,
paid to Third-Party Agents by lenders or borrowers. referral agent, broker, accountant,
attorney, consultant, or any other

When is Form 159 necessary? third party that aided in the
completion of a loan application in

If an Agent is receiving compensation for: the 7(a) program.

* Loan packaging services, as defined in SOP 50 10 6

* Financial statement preparation specifically for the loan application

e Consulting, Broker, or Referral services paid by the Applicant, SBA
Lender, or Third-Party Lender (504 only) connection with an SBA loan.

Agents receive compensation from
an applicant or lender in

Finance your
business with an

Who contributes to Form 159? an e o SBA loan.

The lender or LSP completes the form and obtains signatures from:
1) the SBA lender 2) the loan applicant and 3) the Agent. \_
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S' B A' See 13 CFR Parts 103 and 120 and SBA's Standard Operating Procedure 50 10 for the rules governing compensation of Agents or SBA Lenders in connection with an SBA loan. ) '
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Overview of Changes to 159 Submission
Lenders to digitally submit Form 159 in SBA’s CAFS

What is Changing?

éE'\ Streamlined into a single input format:
' e All Lenders will access, complete, and digitally submit the 159 form via CAFS.
* The process for submission will no longer support receipt via the Fiscal Transfer Agent
Form159@colsonservices.com inbox

@ Validations and System Controls

To improve data integrity, reduce the risk of keystroke error, and validate for completeness the
Form will contain improved validations and system controls

CAFS

What’s the Reason for the Change?

Direct 159 submission via SBA CAFS will improve the security and integration of loan program information.
Additionally, it will promote greater standardization and data integrity.
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Step 1: Accessing Form 159

@ Capital Access Financial System X +

< C (o caweb.sba.gov/

1. Go to https://caweb.sba.gov/

2. Login to your CAFS Account

If you don’t yet have a CAFS account, click
here for instructions on how to set one up

CapPiTAL Accrss FINANCIAL SySTEM

SBA Account Login

Mot Enrolled?

3. Navigate to the Loans drop down Forgot Password? —
. . . Forgot Username? =
in the top left corner (outlined in N
Electronic Lending - Ongination (ETRAN)

red on screen to the right)

4. Select either ETRAN Origination [ Passwora
or ETRAN Servicing based on the
loan’s approval status

lUSEI’ID

Electronic Lending - Servicing (ETRAN)

Tuesday, February 16, 2021

Account at a Glance

Form 159 can be initiated during loan
origination however it is completed after the
first disbursement in ETRAN Servicing

® The red dots correspond to the numbered instructional step on the left side of the screen
SBA ,
— —


https://caweb.sba.gov/
https://caweb.sba.gov/cls/help/CAFS_CLS_Partner Account Setup Instructions.pdf
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5. Navigate to “search” at the top of
the screen
6. Search for the applicable loan
a) If you have the loan or
application number enter it in
the appropriate box, or
b) Select the applicable 7(a)
processing methods to populate
a list of all corresponding records
Click the plus icon to expand the list,
and hold down the ‘ctrl’ or ‘cmd’
button to select multiple
c) Delete any text in the field
“Entered by” before submitting
your search (if applicable)

7. Click on “App #” or “Loan
Number” of the loan

Form 159 should only be completed for loans
that have already had their first disbursement

Step 2: Finding Form 159

SBA E-Lend
—J Servicing
catweb

Raset || Clear | Submit Display 150

ific Loan:

SBA Loan Number:

SBA App Number:

Funding date begins:

Funding date ends:

Processing Method: */-)

(&) Accelerated Bank Guaranty
7{a) Automatc Guaranty
7a Direct
7a General
7a Immediate Particpation
7a with EWCP
8 Loans
Accredited Lenders Program

2008CA®

Displaying rows 1 - 150 of 4,994 loans meeting criterla,

Loan Name, Processigebazhad T s —
& Enterad by
Loan Inform —J I Mailing Address Information
Funded  Loan Number Loan Name Processing Method | Loan Amount Status Street Name Ciry State
Ta General OH

2 Ta General MD

3 Ta General ™

4 ia General IL

5 Ta General VA

[ Ta General VA

7 Ta General VA

8 Ta General WA

J ]

9 Ta General . WA
10 Ta General CA
1 [ Ta General CA
12 [ Ta Genera WA

| 13 | || Ta General VA
14 [ ][ Ta General CA
15 { " Ta General CA
| 16 | [ 7a General CA | M

*Application number is searchable only in ETRAN Servicing; if in Origination, only loan number is available for search

® The red dots correspond to the numbered instructional step on the left side of the screen
5 '
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8. Your selected loan will
populate on the screen.

9. When asked if the loan
application involved an agent,
click “Yes” and then "Save" at
the bottom of the screen

(If you do not click “Yes,” Form 159 will
not appear)

10. Click “New Agent”

Step 2:

Finding Form 159 (cont’d)

[ Fapand | Coltapse

il i)

E-lend

g ) e i) i) i)\ ) o

" 9 Lender Comments
=9 Project info
B3 Borrowers
i 1" Test Bunimess
é’ﬂ Princpals

3 mew sorower
B3 Guaranters
- 3 New Guaranter
B 4 asseciates
La New Asnaciate
B L5 Buviness Fiasecialy

Test Business's Loaa Application

(Rosting#)  (Account

Type) (1IN 93-99999%9

By checking ™e *1 certdy” Dox delow, L
confiems (1) L M PPP IO
furmier CHOUrAMENts on the PPP

N AMOUNLS §NTEred In e report, 121 L v

0fs Mace On ks Denalf

2 N0
METET Dy 31 JUTPONIET €npioyee OF 230t Of Lender

I certdfy Yes
Schedule history
. Loan Amount Lender Fee Amount Payment Account Recetvadle Account Document ID Efective Date Comments
1 $300,000 00 $18,000 00 $15,000 00 02002021
Balance: $15,000.00 $0.00
an Collateralized? Yei ‘®No 043 SECONTary Markae Inaicats

Dad This Loan Appication Involve an “Agent”? Ve l

l 3 New Buuiness
=3 Federal Records

Approval Amount §300,000 00

Onginal Approvel Amount
Average Monthly Payroll $13800.60

By mocdyng the Infonmanon Prviously proviced, LEncae cerufies that the changes to JVEI3GE PRYTOLCCELS rd MIOR I COMPRInce with the LCONDMIC AKD AT DFOIAM NeCANmINLS

$34.500.00

Icertdy

ves o

Outstanding Balance Amount EA

L ZOTCU TP P— a A

*if Agent info is not displayed, navigate to Loan Info page and click “Yes” for agent used

® The red dots correspond to the numbered instructional step on the left side of the screen
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Step 3: Completing Form 159

]

SB.ﬁ E-Lend o Yt - e
) Sorvcing ) N M A bt b i) Kol Al () 7RO
cartued
11. Fill out the requested
information including
. . | Expad | Cofapse Iness Persan Indlcator
Business/Person Indicator, al—— Businass C)Porson here oo
Type of Agent, and Agent ﬂf:;r;::lm S, - — .
Address 8 et Precemis
=2 1307 Wl
After entering your zip code, press the ["3 Lender Comments T
", /) . . 3 Pregect infy eft ress
Lookup Zip” button. This will populate e o S e tockus o 2
the ”City/State”fie/d. CHEY 1" Test Dustiness B
. . #‘ﬂhmﬂpl‘
12. Enter the amount paid in the
. b d d. Clty Name | * State
approprlate. ox depending on S e -
type of service used 0 23 o @
B Mew Gusrantor
The fee should only have been paid by an D 24 aces [ Type of Servie Amount pald by Applcan Amount pald by SBA Lender
applicant or lender, not both |58 mrrrent F Tl !
. L Wew Bwtineds Financlali - FInancial Hatemant preperatior |
13. If the amount paid exceeds L s | | e |
$2,500, you are required to [ Jeomutartsanvces |
upload supporting 1= !
. . Totsl compensaton pasd 0 0
documentation using the
“Upload Document” button Upload Dooumment | Forcptonstdocumentatiosor emization 1 Spporting dorumentation upiod, plsse ik the IR be reGectedt the documents spio

® The red dots correspond to the numbered instructional step on the left side of the screen
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14.

15.

16.

=]

Click “Upload Documents”
and find and select your
document from the pop-up
window.

Excel, Word, and PDF files are all
supported. Files names cannot contain
spaces, and documents cannot be
password protected. File uploads are
limited to 50mb per file.

Select the appropriate
“Document Type”

Click “Upload”

Step 3: Completing Form 159 (cont’d)

SBA
E-Lend
—J Servicing
catwed

=3 Useot Proceeds
3 13021nfe
=3 Lender Comments
=3 Projectinfo
F-4 Borrowers

T4 1. * Test Business

3 Principats

3 New Borrower

EF Y Guarantors

L3 New Guarantor
B4 Associates

LI New Associate
FF Business Financials

L 3 New Business Financlals
=3 federal Records

tonoetd S

Fxpand | Collapse
Z4 Test Business's Loan Applicatia Lend Servicing Document Repository : SBA Loan Number 1003927010
=3 Loaninto 14
FF3 Agentinfo ploa ments
L3 wewagent

File Name

Test_159_form.pdf

PRI 16
[ Select Document Type v[4
L,

select document type to
upload.

0 Documents uploaded yet

T10 - SBA Form 148L - Unconditional Limited Guarantee - (936)

T10 - SBA Form 159 - Fee Disclosure and Compensation Form - (927)

T10 - SBA Form 159 - Itemization and Supporting Documentation - (1258)

T10 - SBA Form 160 - Resolution of Board of Directors - (940)

® The red dots correspond to the numbered instructional step on the left side of the screen

T10 - SBA Form 601 - Agreement of Compliance - (938)

T10 - Settlement Sheet 1050 / Documentary evidence for all disbursements - (934)

Be
]
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i 9]
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B
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Step 3: Completing Form 159 (cont’d)

SBA | D ED Q0BT aA®
m I_m: se-nﬂdng WW —
cat
. 2 [[Financial statement preparation | | . -
17. Your uploaded documents will ——fpuma | Colape S —— | i
I | ¢
appear in the Ccu rrent $ Loan Info 4 |[Consultant services | §3,000.00
=4 Agent Info
documents section of Form o [o_Jotner [ |
. — 9 Taotal compensation paid: $3,000.00
159. Click the box under Lo : |
”Select” for the dOCuments : : W For aptional documentation or itemization and supparting documentation upload, please click the button to be redirected to the documents upload screen.
7 . e Print Form 159 Please Print the form 159
you'd like to attach to the form - -
Q urrent Documents
k]
18' ReVIeW the entlre form for B Select  File Name Document type Uploaded By Uploaded Date Action
| s 2/16/2
accu ra Cy a n d CO m plete n ess Ls Test_form_2.docx T10- SBA Form 158 - Itemization and Supparting Documentation [ 1258 Yomaira Escalante j;’;.a.lg;ﬂ{.n;}jg O
and CliCk ”SélVE” :: ::;:I'n:?m“ _ Test_159_form.pdf T10 - SBA Form 159 - Fee Disclosure and Compensation Form [927] Yomaira Escalante h;ib;;l:r: O
= @ Lender Commaents
19. If you have not completed a & prjacinio “"*‘@lﬂl —
) = T ' Borrowers ast modified: 01/27/2021 12:00:00 AM SBA Processing: 0.35 seconds Version: 5.2
required field or there are | e | o, T ’ :
errors in your form, you will YY)

See an error message

20. Correct the errors and click

”S ” . Error{s) occurred, Unable to save this page's data:
ave aga I n & 1 #rror(s) eocurred while trying to Validate Agent Info:.
l @ & 1-4240C For Agentd, Broker or Referral services has an amount paid by Applicant and SBA Lender. The Broker or Referral services amount can only bé paid by applicant or lender, not bath.

Check Correct

® The red dots correspond to the numbered instructional step on the left side of the screen 9 '
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Step 4: Checking, Retaining, and Completing Form 159

@ 2 [Financial statement preparation | |
Expand | Collapse
3 | 3 ||Broker or Referral services | |
21- Click ”Prlnt Form 159” J;' Loan Info |.1 Consultant services | [SB,DOEI.EID
£ AgentInfo | |
. e 5 [[Other
If the button is not enabled, ensure you L
. . R . . s Total compensation paid: %3 000.00
have filled in all required fields and clicked e
”Sa Ve” = Upload Document Far aptional documentation or itemization and supporting documentation upload, please click the button to be redirected to the dacuments upload screen.
e
L Please Print the form 159

22. A pre-populated version of
Form 159 with all your inputs

PLEASE NOTE: Lenders are responsible

will open; review for accuracy Gl for the accuracy of the forms. ﬁ (‘3
23. Print, save, and retain Form 159 S PR e o i =] ‘
for your records Print Save Retain
24. Click “Save/Next” to complete
the process wipphernrt |y S\ Lentere 3 Useof Proceeds ‘ Test_159_ form.pdf T10- SBA F.-.m{
. tiwn for lean spplnation . lwzln'o Rk e xd i s ol ik -, M
25. If you would like to upload the T 3 Lender Comments
signed version of the form s | hew e 8 Projecinte Reset | Ciear ‘Savew
utilize the “Upload Document O - -
function

PLEASE NOTE: Although the entry methodology for
Form 159 has changed, the retention / record-keeping

(this step is optional)

Upizad Dotumest requirements have not. Lenders are still expected to
retain a copy of the form for their records

® The red dots correspond to the numbered instructional step on the left side of the screen
— —
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6@ Need Help?

NEED HELP?

Topic Point of Contact

e CLS@sba.gov

159 Changes *  Form159@sba.gov

Stay Tuned — More Resources are Coming Soon!

y
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